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Q.1.	Tick ( ✔ ) the  correct options. ( MCQs)					5  ( marks )

i.	Combination of two or more cells into a single cell is known as…cells.		
	a.	merging					b.  	complex	 	
      	c. 	splitting					d.	none of these 

ii.	Which of the following is the reverse process of merging cells?
	a.	 splitting cell 			 		b.   	resizing cell 
	c.	 complex cell 					d.	none of these

iii.	Which of the following is presentation software?
	a.	 MS Paint     					b.	 MS Word	   
	c.	 MS PowerPoint  				d.	 MS Excel 

iv. 	Which of the following is a structured delivery of information?
	a.	 page						b.	slide show       
	c.	 presentation					d.	text box 

v. 	Which of the following is an example of an antivirus software.
	a.	 Trojan						b.	Acid rain		
	c.	 Stone virus					d.	AVG					 

Q.2.	Write ‘T’ for true ‘F’ for false statements.					5  ( marks)

i. 	A table is a grid made of rows and columns.	
ii.	The vertical data of a table is known as row.      
iii.	Quick access toolbar displays the name of the presentation.	
iv. 	Viruses can delete the data from computer  memory.	
v.  	Antivirus stands for vital information resources under seze.     

Q.3.	Answer these questions.							10  ( marks )

i. 	What do you mean by merging cells?
ii.	What do you mean by word art?
iii.  	What do you mean by slide?
iv. 	What is a computer virus?
v. 	What do you mean by boot virus?

Q.4.	Fill in the blanks with the words given in the box.			5  (marks)     
	 Column,	row,	placeholder,	row,	Title bar		

i.  	The horizontal data of a table is known as……
ii.  	The vertical data of a table is known as………
iii.   	Quick  access toolbar is present on the………
iv.  	……..hold the object in your slide. 
v. 	……...is a software used to protect the computer from damage caused by
viruses. 

Q.5.	Match the columns.								5  ( marks )
	Column A						Column B

i.   	Merging cell            				a.	combined together.		
ii.	Ms World					b.	word processing application
software
iii.	Placeholder					c.	to hold text, picture and chart
iv.	Micro virus					d.	WM -conceptA		
v.	Antivirus		                      		e.	Quick Heal	












