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Q.1  Tick ( ✔ ) the  correct options. ( MCQs)					5  ( marks )

i.	How many tabs are displayed on the Ribbon when a new chart is created?	
	a.	two					b.	four	 
      	c.	three					d.	five 

ii.	What is the shortcut key used for creating a chart in MS Excel?
	a.	Alt +F1 			 	b.	Ctrl A
	c.	Ctrl F2 				d.	Ctrl F1

iii.	A computer virus does not damage……...?
	a.	keyboard     				b. 	operating system	   
	c.	files					d.	folders 
	
iv. 	Which of the following is an example of antivirus?
	a.	Armored				b.	Quick Heal       
	c.	Stealth 				d.	Tunneling

v. 	When was the C programming language developed?
	a.	1970					b.	1972		
	c.	1980					d.	1992					 	
Q.2.	Write ‘T’ for true ‘F’ for false for the following  statements.	          5  ( marks)			
i. 	Graphs and charts are used to make our information attractive.
ii.	Excel is not capable of choosing an appropriate chart on its own.      
iii.	Computer viruses damage hardware of the computer.
iv. 	Always install the latest virus update available for your antivirus software..
v.  	An alphabet, digit or special symbol can be termed as a character. 

Q.3.	Answer the following questions.						10  ( marks )

i.	What do you mean by bar chart?.
ii.	What is a column chart?
iii.  	What does a computer virus do?
iv. 	What do you mean by antivirus?
v.	Who developed C language and where?

Q.4.	 Fill in the blanks with the words given in the box. 			5  (marks )
	Conditional,	polymorphic,	disk directory,   Ctrl + P,    Interconnected

i.  	Excel charts and data are...…to each other.
ii.  	There are…...methods to create charts in MS Excel.
iii.   	Viruses can  infect files through  the…….. 
iv.  	…...Viruses alter characteristics when they infect a computer. 
v. 	The operators? ! are ……operators. 


Q.5.	Match the columns.								5  ( marks )
	Column A						Column B

i.	Line chart       					a.	Reserved words
ii.	Ctrl + P					b.	Infecting program
iii.	Norton						c.	To change trends in data 
at  equal intervals
iv.	Computer virus				d.	Used to display the 
print preview of a chart	
v.	Keywords	                      			e.	Antivirus software	


















